CONFIDENTIAL

	BATH FESTIVALS 


Application for Voluntary Position
Please complete in black ink in clear handwriting or type.



Closing Date:  



 
	APPLICATION FOR THE POST OF: 

Festival Intern


	WHERE DID YOU SEE THIS POST ADVERTISED?



PERSONAL DETAILS

	Title          First Name(s):                                              Last Name/Family Name:

......            ......................                                               ...........................................

Address:.....................................................................................................................

...................................................................................................................................

Telephone Nos:     Home:   ...........................................     Work:   ...........................

Date of Birth: ........   Age:   .........   Do you have a current driving licence?   ............

Email Address: ……………………………………………………………………


STATEMENT OF ACCOUNT

	I certify that the facts given on this form are true to the best of my knowledge and I understand that if it is subsequently found to be materially incorrect, Bath Festivals will be entitled to terminate my employment without notice.

Signed:   .........................................................     Date:   ...........................................




EMPLOYMENT DETAILS (Current Post if any)

	Date Started
	Employer
	Job Title
	Salary & Benefits

	
	
	
	


	Describe the main duties and responsibilities of this post

	


Period of notice required   ........................................

PREVIOUS EMPLOYMENT (paid or unpaid.) 

Please give details of all positions held since you completed your full-time education, most recent first.  Please continue on a separate sheet if necessary.

	From
	To
	Employer
	Job Title
	Approx.

Salary
	Main Duties and Reason              for Leaving

	
	
	
	
	
	


QUALIFICATIONS

	Subjects and Level
	Place of Study
	Full or Part Time Study
	Course Dates 

From    To
	Grades

	
	
	
	
	


TRAINING COURSES (relevant to this post)

	Date
	Course Details

	
	


ADDITIONAL INFORMATION

	Please use this space to give brief details of any responsibilities, skills, experience and achievements, which help to make you a suitable candidate for this post.  This may include examples both in and outside of work e.g. voluntary, clubs, societies etc.

	                                                                   If necessary, continue on a separate sheet.


MEMBERSHIP OF PROFESSIONAL BODIES

	Date
	           Institute/Society
	      By Examination/Election

	
	
	


REFERENCES

	Give the names and addresses of two referees, one of whom should be your present or last employer if you have had paid or voluntary employment.

Can references be sought before your interview? - Please indicate below

	1.   Yes/No

      Name:   ..........................................

      Position:   ......................................

      Address:   ......................................

      ......................................................

      .....................................................

      .....................................................

      Relationship:   ..............................

      Tel No:   ......................................

	2.   Yes/No

      Name:   ..........................................

      Position:   ......................................

      Address:   ......................................

      ......................................................

      .....................................................

      .....................................................

      Relationship:   ..............................

      Tel No:   ......................................




Please return your Application to:


Bath Festivals
3rd Floor

Abbey Chambers

Kingston Buildings

Bath

BA1 1NT
	FOR OFFICE USE ONLY

Shortlist/Not Shortlisted     Reason(s):

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

Signed:   ...................................................     Date:   ...................................................

     


CONFIDENTIAL

	BATH FESTIVALS 


Equal Opportunities in Employment

Bath Festivals is working towards being an Equal Opportunities Employer.  One aim of this policy is to make sure that you and other applicants for jobs are not discriminated against on grounds of gender, race, age, colour ethnic and national origin, disability, sexuality, marital status, responsibility for dependants or religion.  The application form, and recruitment and selection procedures have been designed to ensure that there is no unlawful or unfair discrimination  in the selection process.

Please complete the monitoring form below.  The information you give will be used to monitor the Equal Opportunities Policy and make sure that it is working in practice.  This information will be used only for monitoring purposes and will be treated as confidential.  It will not be seen by anyone involved in the selection process.

If you consider that your application for a job has not been treated fairly, you should write to the Chairman of the Finance Committee with details of your complaint.  This should be done within three months of hearing the result of your application.

EXPLANATION NOTE ON ETHNIC ORIGIN

The monitoring form lists a number of ethnic groups.  You should put a tick on the form against the one you feel you belong to.  If the group you belong to is not listed,  put a tick against ‘other’, and give details

Job Application Monitoring Form

1.
Post applied for:
..........................................................................................

2.
First name(s):

..........................................................................................

3.
Family name:

..........................................................................................

4.
Are you female or male?



Female   
�








Male      
�
5.
What is your date of birth?





	Day
	Month
	Year

	
	
	


6.
To which ethnic group do you belong?  Put a tick against one of the groups below:


a.
White (UK)






�

b.
White (European)





�

c.
Irish







�

d.
White (Other)





�


e.
Black (African)





�

f.
Black (Caribbean)





�

g.
Black (Other)






�

h.
Indian







�

i.
Pakistani






�

j.
Bangladeshi






�

k.
Chinese






�

l.
Arab







�

m.
Asian (Other)






�

n.
Other*







�







* Please give details   ............................................................

...............................................................................................

7.
Are you a Disabled Person?



Yes
�






    


No
�
8.
Is there any other information you wish to give?

Signed:
.............................................................

Date:

............................................................

Please return this form in a separate envelope with your application.
JOB TITLE:

Festivals Intern
CLOSING DATE:
Friday 2 March 2012 at 5pm
BATH FESTIVALS 

Declaration Form

These questions are asked as part of the selection process.  You are advised that you are required to respond to these questions and that, if the information given is found to be materially incorrect, Bath Festivals will be entitled to terminate your employment without notice.








ACCESS TO CHILDREN

Applicants should note that if they are selected for a post having substantial access to children, Bath Festivals, in the interests of the protection of children, will require them to give their permission to carry out a check with the police to establish whether or not they have a criminal background.








CRIMINAL CONVICTIONS

	Please give details of any criminal convictions that are not spent.

Under the Rehabilitation of Offenders Act 1974, certain convictions need not be disclosed, ie spent convictions.









CANVASSING

	Are you related to any Director or Employee of Bath Festivals?      YES/NO

If yes, please give details.

Canvassing will disqualify your application or, if appointed, may make you liable to dismissal.


HEALTH RECORD

	Please indicate the number of days absence owing to illness during the past 12 months:   ...............................................................................................................
Number of separate occasions absent:   ...............................................................

Reasons for absence: ...........................................................................................


Do you require a work permit for the UK?                                   
YES/NO

If yes, please give details.   ...................................................................................

...............................................................................................................................
Name:
..............................................................
Signed:
.............................................................

Date:   
................................
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